
  

      

 

 

Master the Security Menu in Zoom 
 

  
  

Dear Synechronites, 
  
Zoom now puts all your essential security options under a single button, in the In-
meeting menu.  
  
Under this menu you’ll be able to lock your meeting and prevent any new participants 
from joining. You can also activate the Waiting Room feature to help manage new 
meeting participants and be able to control the sharing and chat permissions of 
individuals and all attendees.  
  
You can now secure your virtual meetings in Zoom by following the below practices: 
  

https://nam05.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2Fsynechron&data=02%7C01%7CRajesh.Sanake%40Synechron.com%7C2aec8242a9f04c867bbf08d7e10da1d2%7Ce50ebc8476f24636b550c3f7abc924af%7C0%7C0%7C637225321038194493&sdata=iEz%2B2wX8kv2bp9P1sl%2BgjxG1F68Bi72Rc%2FG9LZfklD8%3D&reserved=0
https://nam05.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fsynechron&data=02%7C01%7CRajesh.Sanake%40Synechron.com%7C2aec8242a9f04c867bbf08d7e10da1d2%7Ce50ebc8476f24636b550c3f7abc924af%7C0%7C0%7C637225321038194493&sdata=i2htpxIavU2pkh3ChCwonMRFqQOB3XqJ%2F7EWPQiGbeY%3D&reserved=0
https://nam05.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fsynechron&data=02%7C01%7CRajesh.Sanake%40Synechron.com%7C2aec8242a9f04c867bbf08d7e10da1d2%7Ce50ebc8476f24636b550c3f7abc924af%7C0%7C0%7C637225321038204483&sdata=jNAzv6sp21UK5mSIBDhFZi7IcYm5ap9AiUWgQQh8Oa4%3D&reserved=0
https://nam05.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fuser%2FSynechronInc&data=02%7C01%7CRajesh.Sanake%40Synechron.com%7C2aec8242a9f04c867bbf08d7e10da1d2%7Ce50ebc8476f24636b550c3f7abc924af%7C0%7C0%7C637225321038204483&sdata=XCXKZdayxItQUuc8cQDiDcsUKHrPR8lxHkYtw2SIxXw%3D&reserved=0


 
  
  
  

Lock the Meeting 
  
Once all your attendees 
have arrived, you can 
easily lock your meeting 
from the security menu, 
preventing any additional 
attendees from joining 
the meeting.  
  

Enable Waiting Room 
  
This feature provides a 
virtual waiting room for your 
attendees and allows you to 
admit individual meeting 
participants into your 
meeting at your discretion.  

Manage Participants 
  
You can manage your 
participants directly 
from the security 
menu, giving you total 
control. You can mute 
participants, remove 
them if not required, 
disable private chat, 
etc.  

  
  
We hope that you will make the best of Zoom by following these best practices to 
make your meetings secure. We shall come back with more tips to help you explore 
and employ Zoom optimally. 
  
  
Regards, 
Team IT 
  

 

For any queries and concerns write to IT-feedback@synechron.com 
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